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Introduction

Child Protection Policy Statement

· Just42 is committed to the welfare of everyone involved with the project. 

· In particular we are mindful of our responsibility for all those children and young people under our care and committed to adopt the best practice in order to protect them from any kind of abuse. 

· We are committed to following the guidelines in the Home Office Code of Practice: Safe from Harm 1993 and to ensuring all staff are equipped to create a safe environment and respond appropriately, should abuse be reported or suspected. This policy is also in line with the Children Act 1989.
· It is the responsibility of the Trustees to ensure that this policy, procedures and guidelines are updated regularly, implemented fully and that all staff and project users are appropriately trained and supported in their use. 

· It is the responsibility of staff, including volunteers, to follow best practice in order to prevent abuse, and to report any abuse disclosed or suspected. 

· It is the responsibility of all adults working with children and young people to support and encourage each other in the implementation of this policy. 

· If staff are unsure as to how they should handle a situation then it is their responsibility to always look to put the care and safety of the young people they are working with first.

Code of Good Practice
· Treat all children and young people with respect & dignity

· Ensure that their welfare & safety is paramount at all times

· Always act in a professional way and not accept bullying, swearing or other disruptive behaviour

· Liaise openly with parents & carers

· Only use physical contact if absolutely necessary

· If possible, avoid being alone with children/young people at all times

· Listen to and act upon, any disclosures, allegations, or concerns of child abuse.

· Ensure all involved staff are properly trained in child protection

· Make activities fun & enjoyable
Definitions

Adult:



A person over 18.

Child/Young Person:

A person under 18.

Approved adult:
A worker or volunteer who has been appointed through the Just42 procedure and has had all necessary checks carried out on them.

Appointed Person:
An approved adult who has been given responsibility to coordinate and implement the Child Protection Procedures.  Currently the two Appointed Persons are Jane Chevous and Malcolm Knapp. 

Independent person: 
A trained listener and advocate that children/young people can talk to about abuse or other issues which they do not wish to confide to regular staff. Currently the Independent Person is Karen Gardner

Abuse:
The physical, emotional, sexual abuse or neglect of another person, normally also involving an abuse of power. Abusers are normally known to their victims and include family members, siblings, adults with caring responsibilities. See Appendix A for full definitions.

ACPC:
Area Child Protection Committee

CCPAS:
Churches’ Child Protection Advisory Service


NB This document is based on a Model Child Protection Policy supplied by the Churches’ Child Protection Advisory service and supplemented by material written by Just42. A copy of the policy and all amendments will be filed with CCPAS and the Suffolk ACPC. This Policy must not be copied by other organisations without the written agreement of CCPAS and Just42. 

Staff Recruitment and Appointment

Recruitment

Both paid and voluntary posts with the project are normally advertised, to ensure equal opportunities. It is possible for paid staff to be offered a probationary period after appointment, during which time the Criminal Records Bureau (CRB) background check may be awaited. It is possible for voluntary staff to be given the opportunity to visit the project for up to 3 occasions before appointment. During this period they must decide whether they wish to complete appointment procedure and have references taken up in order to become an approved adult, or choose to no longer take part in the project.  

In both cases, until they have been cleared to be an approved adult they must not be left on their own with a single child, or lead a group on their own.  During this period they must work with an approved adult who will look after them and make sure they are not left in a compromising situation.

Leaders under the age of 16

Any leaders and helpers who are under 16 will be required to work under an approved adult.  They will not need to fill in any CRB documentation, but will be subject to all the boundaries affecting an adult who has not yet been approved. They will go through other aspects of the appointment procedure, including references.

Appointment Procedure

All posts, including voluntary roles, will have a job description, person specification and clear lines of accountability. All staff will be required to complete an application form, to attend an interview, normally led by the designated line manager, to provide the details of two referees able to comment on their suitability to work with young people, and to complete a declaration for a CRB check. All staff with substantial contact with and responsibility for children or young people will be subject to a full level check. They will be asked to declare all relevant information regarding their suitability to work with children, including any previous convictions or Police cautions; any court orders including allegations of significant harm to others; whether a child in their care has ever been placed on the Child Protection Register or been subject to an Emergency Protection Order; if they have ever been known by another name or had an application to work with children refused. They will also be asked about their current state of health. It will be our policy not to appoint any Schedule 1 Offenders to a post that poses any risk to children or young people.

Once appointed all staff will receive regular supervision and review. Staff will be required to attend child protection training as soon as possible, and certainly within the first 4 months of appointment. As part of induction, they will be given a copy of the Child Protection Policy and their responsibilities will be explained.

Training and Appointed Persons

Training

All staff will be familiarised with the Child Protection Policy during their induction. However this cannot cover all the training necessary to follow best practice and fully implement these procedures. So during their first 4 months of appointment, all staff will be required to attend Child Protection training. Training will be delivered by a suitable accredited trainer, such as SACPC (SAFE). All staff will also be required to attend regular updates as required, normally at least 3-yearly. Other training supporting best practice, including First Aid and Health and Safety, will also be a core requirement of all staff. Basic Child Protection Training will be a requirement for non-youth work staff as well, including administrative staff and Trustees.

Training will include the following elements:

· General familiarisation with the policy and procedures

· Definitions of abuse and understanding the nature of abuse and abusers

· Recognising signs of abuse and handling disclosures

· Recording and reporting procedures

· Confidentiality

· Good practice guidelines

· Role of appointed person and independent adult

· Supporting victims and survivors

· Contacts and support

All staff will be given in writing all the necessary reference information to enable them to implement the policy and access any support they might need. This will include information about counselling support, recognising that the process of training may itself raise issues for people personally affected by abuse.

Appointed Persons

At least one person will be appointed by the Trustees to have particular responsibility for implementing and monitoring these procedures. They will be chosen for the relevant skills and experience and at least one will have little direct contact with young people. They will receive additional training to equip them in their role, which will be:

· To be available for discussions with colleagues over concerns about Child protection issues

· To take responsibility for any Child Protection situations that arise

· To be responsible for ensuring the procedures are implemented and monitored appropriately and to report back to the Trustees

· To liase with external agencies to assist best practice and over any referrals of suspected or known abuse

Normally any referral will be made through the appointed person, although if unable to contact them, or unsatisfied with their response, in urgent cases staff should refer direct to the appropriate statutory agency. The appointed person should always be informed as soon as possible after a direct referral has been made.

Independent Adult

Best practice ensures that there is always someone safe and accessible that children and young people can talk to about their concerns and bad experiences. Often this is someone they know, but sometimes children may not feel comfortable disclosing to the staff they have regular contact with. Therefore the Trustees will always ensure there is an independent adult who has the ability to listen, respond appropriately and act as an advocate for the young people, over child protection, bullying, harassment or other serious issues affecting their well-being. It will be the role of this person to listen to the young people’s experience and concerns, to as far as possible respond as the young person requests, but always ensuring that the welfare of the child comes first. 

This person will receive any additional appropriate training, and will visit all groups at least termly to make themselves known to users. Staff will also make sure that children and young people are aware of the independent person and able to access them easily.

Confidentiality

In all situations, the project will operate under a system of extended confidentiality. Information will be shared on a need-to-know basis and record keeping will support this. See Appendix 2.

Users will be made aware of our confidentiality policy regularly. 

Best Practice Guidelines

Leader to child ratios

For all activities organised for young people by Just42 we will ensure that there are at least 2 adults supervising. If through illness or emergency only one staff member is available at the start of a session, the session will not run. If the group is mixed then we will aim, if possible to have an adult of each sex.  These are the recommended guidelines for leader to child ratios:

For 0-2 years

1 approved adult to every 3 children (1:3)

For 2-3 years

1 approved adult to every 4 children (1:4)

For 3-8 years

1 approved adult to every 8 children (1:8)

For over 8s

1 approved adult for the first 8 children followed by 1:12

For non-centre-based work (e.g. trips, residentials) with age 3+ we will normally use a higher ratio of 1 leader (may include unapproved volunteer or parent helper) to 4 children/young people; or as dictated by special circumstances and decided by the Project Leader after a risk assessment.

Parental Consent For Activities

All children or young people who take part in any group should complete a general information and consent form at the earliest opportunity.  If a group is travelling away from its normal meeting place or meeting outside of its normal time, or if it will be participating in a hazardous activity, including swimming, then additional parental consent must be sought.  Participation on a trip is dependant on returning a consent form. Forms may be sent directly to parents to assist their return. If a child arrives on the day of a trip without a form, every effort should be made to contact the parents and gain their written consent; or to return the child home, if it is safe to do so. In such circumstances, the Project Leader will make the final decision after a risk assessment. Forms for all of the above are available from the Just42 office. 

Physical Contact & Care

When any physical contact between an adult and a child takes place it must be clear to the child and to other adults why the contact is taking place. The contact must always be visible to other people and therefore drastically reducing the likelihood of misinterpretation.  For example if the adult is comforting an injured or distressed child they need to provide a commentary that “announces” what they are doing and why, to both the child and other adults. Similarly, if an adult is restraining a child who may be in danger of harming them self or others, then they need to make this clear to all those in the vicinity. Adults must never put themselves in a position where they are in physical contact with a child or young person unless they can be seen by others.  Adults must never use physical discipline with a child or young person at any time. Physical care assistance for younger and disabled children who require it should be appropriate to their age and disability and carried out by approved leaders who have been trained.

One-To-One Situations

One-to-one situations between an adult and young person must be avoided, except where pastoral reasons, at the young person’s request, or immediate group safety demand an extra degree of confidentiality. In these cases another approved adult should be made aware of the situation and be within easy reach of the meeting.  It is best if the door of the room where the adult and young person are meeting is left ajar and all physical contact should be avoided.  Where possible a corner of the group activity room or a room with a window in the door should be used. If the child should become distressed during the meeting then the adult should resist the desire to give physical comfort unless requested by the child.  See the safe touch guidelines above. If touching does occur in a one-to-one situation then another approved adult must be informed as soon as possible, and if it is felt necessary then the approved person should also be informed.

Vehicles

Drivers must avoid being on their own in a vehicle with just one child.  This can be avoided by being accompanied by another staff member or volunteer, or the adult’s own children. In exceptional circumstances, if no other adults are available, two children may be taken together but this must not be a regular occurrence and must be logged. Unapproved adults should never be allowed to give a lift to an unaccompanied child. In emergencies, for example when parents fail to collect a child, every effort should be made to contact the parent and get them to fetch the child. If they cannot do so, the final resort is for an approved adult to take them, preferably with the parent’s knowledge and permission. This must be logged and an approved adult informed at the time. 

It is required that only cars and minibuses that have fitted seatbelts be used for transporting children.  It is the driver’s responsibility to make sure that passengers use them. Drivers’ using their own vehicles must ensure that their insurance cover is extended to specifically cover this situation. If minibuses of 6-16 passenger capacity are used, a small bus permit must be carried and drivers must have passed the county minibus driver test.

First Aid

Each approved adult should be aware of the qualified First Aiders involved in the Trust’s work.  Whenever a group meets we should aim to have a First Aider available within easy reach.  All approved adults need to know where the First Aid boxes are located in the buildings used by the project.  A qualified First Aider should administer all First Aid.  If a child’s health is at risk and no First Aider is available then the minimum necessary to minimise the consequences of injury should be done until qualified assistance can be obtained.  If an injury appears to be serious then the emergency services should be called without delay.  If First Aid is administered then the details should be written down and passed to either line manager or an appointed officer.  Parents should be told the circumstances of the injury and any treatment given at a suitably early time.  No medicine should be given to a child without the prior written permission of a parent or guardian. If a child arrives at a session with an injury, this should also be recorded and appropriate medical assistance given.

Feedback & Recording

All users and staff of the project will be encouraged to feedback through sessional evaluation processes, staff and user’s meetings and a clear complaints procedure any concerns or problems they have with the behaviour of any other person in the project. Such issues will always be taken up by the adult responsible for the session, the project director and the Trustees, as appropriate, and acted upon. It is accepted that staff can raise concerns about the actions of a colleague in the interests of protecting project users. The independent person is also available to project users as a safe person to report concerns to; and will bring matters to the attention of the Project Director and Trustees as appropriate.

As part of regular recording, all sessions will include details of programme, attendance and any significant incidents in their evaluation process. Any suspicions or disclosures of abuse should be recorded in brief, protecting confidentiality. Both where concerns are noted that may not yet require reporting, and for disclosures, a fuller dated and signed record will be made and kept in a confidential log. The Appointed Persons will monitor this regularly. If a child arrives at a session with an unexplained or potentially non-accidental injury, this will also be recorded in the log. 

Abuse of Trust

All leaders involved in the project are in a position of trust in relation to project users and other leaders under the age of 18. The power dynamic within this relationship means that it is not possible to attain an equitable, consensual relationship. As a project we undertake to follow the principles found within the Abuse of Trust guidance issued by the Home Office. It will therefore be unacceptable for those in a position of trust to engage in any behaviour which might allow a sexual relationship to develop for as long as the relationship of trust continues. Breaches of this guidance will be treated as a serious disciplinary procedure.

Residentials and Sleepovers/Stay Awakes

Sleepovers/stay awakes will be treated the same as residentials. Staffing ratios at residentials will be at least 1:4, or as agreed by the Project Director after risk assessment.  Specific parental consent will always be obtained. No residential will take place without at least one male and one female staff member. Staff will not sleep in the same room as the young people but will maintain appropriate supervision to ensure the safety of the young people. A group contract to clarify boundaries and responsibilities will be agreed before the residential. No residentials will take place without prior approval of the Project Leader. Full details of the residential including itinerary and emergency contact details will be lodged with an approved adult not attending the residential, normally the Project Director or a Trustee. Outdoor and adventurous activities will only be undertaken under the supervision of appropriately trained and qualified staff, and at venues licensed under the Adventurous Activities Regulations, where applicable.

Health & Safety

Just42 will ensure the appropriate polices and procedures are in place to protect the health and safety of staff, project users and the general public. All venues used will be subject to an initial risk assessment before first use; and staff will carry out a further risk assessment at the start of each session. Health and Safety training will be given to all leaders, including areas such as building and equipment safety that is age-appropriate, hygiene and food-handling, first aid and hazardous activities and substances.

Handling Of Suspected Or Disclosed Child Abuse

Identifying Child Abuse

Full guidance on identifying signs of abuse will be given in the Child Protection Training. Indicators of potential child abuse are normally visual, behavioural, and verbal.  Often there will be a combination of these signs.  Visual indicators that a child may be being abused can include the child looking thin and pale, tired, and being poorly cared for.  There may be bruises, sores, or strange marks on the child’s body.  Behavioural indicators include a sudden change in the child’s temperament that they do not normally display, withdrawal, violent or disruptive behaviour, and mimicking behaviour of an adult sexual nature.  Verbal indicators can be inappropriate explanations from the child regarding marks on their body, and the child directly disclosing a story of abuse they have received.  Sometimes indicators will come from an adult that may suggest child abuse.  A parent or carer may be seen to be unnecessarily violent with a child, or an adult may latch themself on to children without an obvious reason.  An adult may disclose an incident of child abuse that they have seen or are aware of.

It must be made very clear that observing any of the above does not guarantee that a child is being abused.  There are many other reasons that cause any of these indicators to appear, however if there is reason to be concerned for a child’s safety then action is better than avoidance.

Procedures For Suspected Abuse

If you have growing concerns that a child is being abused, but there have not been any direct allegations, then firstly consult the matter with an approved adult who works in the group the child is in to check for similar observations.  Do not discuss the matter with anyone else at this stage.  Write down your reasons for suspicion then take the matter to the appointed person who will work with you to respond appropriately, seeking expert advice if needed.  If it is decided not to report the matter to Social Services then continuing close observation of the child is essential to keep track of the situation.  Do not under any circumstance try to do any investigation yourself

Procedures For Disclosed Abuse

In the event of a child or adult disclosing an alleged incident of child abuse, the first thing to do is write down what you have heard in as much detail as possible.  Date and sign the record.  Immediately inform the appointed person.  They will work with you to report it to Social Services.  Do not discuss the matter with anyone else at this stage.  It is vital that anyone implicated in the matter is not approached.  Do not under any circumstance try to do any investigation yourself.

In the event of the appointed person not being available, or if you are not satisfied with their response, then you should contact Social services or the Police directly.

Unless they themselves are implicated, the appointed person should be informed as soon as possible that a direct referral has been made.

Where possible a child or young person, or a parent/carer, who has made a disclosure, should be supported to make their own report to the statutory agencies. This may be with the support of the member of staff who received the allegation or the appointed person. In a situation of abuse it is important to give victims and their carers as much control as possible over what is happening, appropriately to their age and understanding. However the principle of acting in order to protect the welfare of a child remains the over-riding principle in all circumstances.

Responding to Disclosures

Detailed guidance on responding to disclosures and supporting victims of abuse will be given in the Child Protection Training. Certain principles are important:

· Accept what the person says

· Explain about extended confidentiality

· Do not push for information or question a victim of abuse

· Be honest and remain calm

· Record, sign and date as soon as possible.

· Reassure the person you are glad they told you, it is not the victim’s fault, you are taking this very seriously

· Reassure the person you have listened, understood and will act to help them, involving them as far as possible

· Be aware the young person may have been threatened or intimidated

· Provide appropriate on-going support

Disclosures of Historic Abuse

Disclosures by an adult of historic abuse should be treated in the normal way if there is any indication or possibility that a child or young person is still at risk. 

Otherwise it is up to the individual concerned whether they wish to repost the matter to the Police. They will, like any victim, need a sympathetic response to their disclosure, and support to report if they choose to, and to seek appropriate counselling if they choose to.

Support for victims, families and staff

Abuse situations are damaging and complex. Normal pastoral support is important, but may need to be supplemented by expert counselling and support services. The Appointed person will have details of agencies to which referrals can be made. They and line managers will also have a role in supporting staff involved in reporting abuse.

APPENDIX A

Definitions of Abuse

Abuse and Neglect

Somebody may abuse or neglect a child by inflicting harm, or by failing to act to prevent harm. Children may be abused in a family or in an institutional or community setting; by those known to them or, more rarely, by a stranger.

Physical abuse

Physical abuse may involve hitting, shaking, throwing, poisoning, burning or scalding, drowning, suffocating, or otherwise causing physical harm to a child. Physical harm may also be caused when a parent or carer feigns the symptoms of, or deliberately causes ill health to a child whom they are looking after. This situation is commonly described as illness induced or fabricated by carers with parenting responsibilities.

Emotional Abuse

Emotional abuse is the persistent emotional ill-treatment of a child such as to cause severe and persistent adverse effects on the child’s emotional development. It may involve conveying to children that they are worthless or unloved, inadequate, or valued only insofar as they meet the needs of another person. It may feature age or develop-mentally inappropriate expectations being imposed on children. It may involve causing children frequently to feel frightened or in danger, or the exploitation or corruption of children. Some level of emotional abuse is involved in all types of ill-treatment of a child, though it may occur alone.

Sexual Abuse

Sexual abuse involves forcing or enticing a child or young person to take part in sexual activities, whether or not the child is aware of what is happening. The activities may involve physical contact, including penetrative (e.g. rape or buggery) or non-penetrative acts. They may include non-contact activities, such as involving children in looking at, or in the production of, pornographic material or watching sexual activities, or encouraging children to behave in sexually inappropriate ways.

Neglect

Neglect is the persistent failure to meet a child’s basic physical and/or psychological needs, likely to result in the serious impairment of the child’s health or development. It may involve a parent or carer failing to provide adequate food, shelter and clothing, failing to protect a child from physical harm or danger, or the failure to ensure access to appropriate medical care or treatment. It may also include neglect of, or unresponsiveness to, a child’s basic emotional needs.

APPENDIX B

Confidentiality

Absolute confidentiality

· Information retained in total confidence by the one person who hears it

· Usually only promised by professionals in specific contexts e.g. BACP qualified counsellors, clergy under seal of confessional

· Even then special issues to consider

Extended Confidentiality

· Some of the information may be shared with carefully restricted others

· Those with who it is shared are also bound by confidentiality

· Carefully restricted = those who need to know

Remember

· Keeping secrets colludes with the abuser

· Explain what confidentiality means to you

· Where possible act with the consent of the person disclosing but always
· Act if a child is at risk
APPENDIX C

Reporting Procedure
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APPENDIX D

Summary Policy Statements

Just42 Ltd. Child Protection Summary Policy Statement
The following policy was agreed at the Trustees Meeting on 7th November 2002

· We are committed to supporting our parents and families

· All leaders of the project are committed to the nurturing, protection and safeguarding of all, especially the young and vulnerable 

· We recognise that child protection is everybody’s responsibility

· We are committed to following the agreed procedures and following statutory and professional guidelines

· We review this policy, annually.

If you have any concerns for a child or in relation to any child protection matter then speak to one of the following who have been approved as child protection co-ordinators for this project:

Mike Simpson

Malcolm Knapp

As a child or young person, you can also talk directly to Karen Gardner

An information leaflet for parents and young people has been prepared and a copy of the full policy can be seen in the church office.  

Signed (by leaders)

_____________________________


_____________________________


Date
_______________________

Just42 Child Protection Summary Policy Statement
The following policy was agreed at the Trustees Meeting on 7th November 2002

· We are committed to supporting the children and young people we work with and their parents and families

· All leaders of the project are committed to the nurturing, protection and safeguarding of all, especially the young and vulnerable 

· We recognise that child protection is everybody’s responsibility

· We are committed to following the agreed procedures and following statutory and professional guidelines

· We review this policy, annually.

Just 42 has a comprehensive Child Protection Policy which is regularly updated. It has been submitted for approval to the Area Child Protection Committee (ACPC) and the Churches' Child Protection Advisory Service (PCCA). (By a child we mean someone under 11 years and by a young person 11-18 years old.  In certain circumstances these definitions will vary, for example those who are statemented as special needs. This policy applies to any children or young people known to Just42.)

All our leaders are carefully vetted to make sure they are suitable to work with young people and as far as we are aware, pose no risk. We have a policy of not allowing any known sex offenders to work in our project. An experienced worker will always supervise parent helpers and new volunteers.

All work follows high standards of good practice for professional youth work, to make sure anyone involved in the project and the general project are as safe as possible. If we discover that a child is at risk, due to abuse, we have a responsibility to act to protect that child. We practise extended confidentiality where some information may have to be shared with carefully restricted others (who are also bound by confidentiality).  

Abuse of a young person may be physical, emotional, sexual or neglect and normally involves an abuse of power.  It usually comes to attention in one of four ways :

1 a disclosure made by the child

2 a report received by a friend or relative

3 the child shows significant behaviour changes

4 the child has previous injuries for which no reasonable explanation is offered.

We do not undertake investigations of any kind and we have a duty to inform other agencies (usually Social Services).  Children and young people who do approach us normally do so as they want an adult to share the responsibility for action, and for the situation to change.

We listen, without question, in a supportive atmosphere.   Information and any disclosed injuries are recorded using the child/young person's words where possible.  According to Just 42 policy, our staff will normally share this information with a specially trained staff member appointed as child protection co-ordinator. It may be proper to notify either the Police Child Protection Team or the Social Services by telephone.  Any confidential record of events is kept in secure storage. 

Once a referral has been made we continue to support the child/young person as sensitively and unobtrusively as possible. The matter is not a subject for general discussion and the majority of staff will not be aware of the matter. If a case conference is called an appropriate member of Just 42 staff will attend.

There is no hard and fast rule about informing parents.  We act on the advice given to us by the agents who take responsibility for the referral.

Child Protection is about your child and our staff.  It is also about the welfare of all involved. It is not a weapon and the issues raised are not taken lightly. Just 42 considers it right for a child to be safe and think all those involved with their work agree.

Just 42 07.11.02

APPENDIX E
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Youth Worker Application Form
Please complete this form in type, or in your own handwriting using black ink.  It should be returned to Just42 (Youth Worker Application), Woodbridge Youth Centre, The Avenue, Kingston Rd, Woodbridge, Suffolk IP12 4BA. We ask all prospective workers with children and young people to complete this form.  If there is insufficient room to fully answer any question, please continue on separate sheet.  The information will be kept confidentially by the company, unless requested by an appropriate authority.
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Position applied for: 

[image: image5.jpg]JUSTICE FOR A NEW GENERATION



Surname  







Mr/Mrs/Miss/Ms/Revd.







First Name(s)







Date of Birth         ___ / ___ / ___ 

Any Former names _______________________________________
Place of Birth
______________
Home Address


________________________________________________________________________________________

Telephone No.    Day



Evening


Mob 

Email ________________________________________________________________________________
How long have you lived at the above address?
________________ Years

If less than 5 years, please give previous address(es) with dates

(Continue on a separate sheet if necessary)
From/To
___/___/___        ___/___/___

Previous 
   ________________________

Address



   ________________________



   ________________________

Town

_____________________

City/County
_____________________

Postal Code
​​​​​_____________________

From/To
___/___/___       ___/___/___

Previous 
___________________________

Address



___________________________



___________________________

Town

___________________________

City/County
___________________________

Postal Code
​​​​​___________________________

Educational:
Please list schools, colleges and training courses attended since the age of 11 with relevant dates

Institution


Address




Dates












From
To

Please list academic, professional and other qualifications with dates and grades gained

Subject



Grade





Date

Employment

Please give details of your employment history - beginning with your present/ most recent job (continue on separated sheet if required or provide a full CV)

	Employer Name & Address
	Job Title & Key Responsibilities

	Date employed From: / To:
	Reason for Leaving

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Have you ever had an offer to work with children/young people declined?


� YES
� NO
(Please tick)

If yes, please give details

Do you suffer, or have you suffered any illness which may directly affect your work with children or young people?   � YES  � NO   (Please tick)

If yes, please give details.

Do you hold a current full driving licence?
YES / NO Do you have access to suitable transport?  YES / NO

Declaration
Have you ever been involved in court proceedings concerning a child for whom you have parental responsibility?  � YES
 � NO
(Please tick)

If yes, please give details and dates

_______________________________________________________________________________________
_______________________________________________________________________________________
Has there ever been any cause for concern regarding your conduct with children?  

� YES
� NO
(Please tick)

If yes, please give details

_______________________________________________________________________________________
_______________________________________________________________________________________
To your knowledge have you ever had any allegation made against you which has been reported to, and investigated by, Social Services and/or the Police?

� YES
� NO
(Please tick)
If yes we will need to discuss this with you.

If considered appropriate, do you agree to co-operate in obtaining a formal police and Department of Health Consultancy check?  � YES � NO  (Please tick)

Because of the nature of the work for which you are applying, this post is exempt from the provisions of Section 4(2) of the Rehabilitation of Offenders Act 1974 by virtue of the Rehabilitation of Offenders Act 1974 (Exceptions) Order 1975.  This means that you are not entitled to withhold information about convictions, which for other purposes are ‘spent’ under provisions of the Act.  In the event of employment, failure to disclose such convictions could lead to disciplinary action being taken.  Any information will be treated in the strictest confidence and used solely in relation of this application.  This position involves a great deal of access to children and young people and therefore a full Criminal Records Bureau check will be required.

Personal Motivation
(Continue on a separate sheet if necessary)

Describe your experience of children’s/youth work and any other work with children/young people or experience of caring for them, either paid or as a volunteer.

Explain why you feel that you would be suitable for this position, with reference to the job description. (Paid posts: please provide evidence of how your experience meets the essential and desirable qualities in the person specification.)

From information available, what aspects of this post excite you the most?

We are a Christian project, and expect all staff at least to be in sympathy with our core values. Please describe how your faith position, value base and spiritual life are in sympathy with the aims and values of our project as described in the background information.

References
Please give the name, addresses and telephone numbers of two referees (only to be used for those shortlisted) They should be able to evidence your experience with young people and your suitability for this post. If you have previously held a youth work post (paid or voluntary), your  manager or senior worker for this position should be one of the referees supplied. In addition we reserve the right to take up character references from any other individuals deemed necessary.

1.
Name ____________________________
2.Name ____________________________

Address ____________________________          
Address __________________________________

___________________________________
_________________________________________

Post Code __________________
__________
Post Code _______________  

Tel. Day _____________Evg _______________
Tel. Day _____________ Evg. ________________

Declaration
I declare that the information in this application form is correct and that, if the position is offered, will form the basis of a volunteer contract / contract of employment (Delete as applicable).

Signed








Date 

Registered Office Only: 24 St John’s Hill, Woodbridge, Suffolk IP12 1HS

Tel. 01394 380992       email: info@just42.org.uk

Just 42 Ltd is a registered company.  Company No. 4504738

Equal Opportunities Monitoring Form
As part of our equal opportunities policy, we monitor all applications for advertised posts.  Please complete the following information, which will be held confidentially and will not affect the appointment process.

Full Name:

Gender:
Male / Female

How would you describe your ethnicity?

Do you have a registered or other disability?  Please give details.

APPENDIX F

Just42  Contract for VOLUNTEER Children’s and Young People’s Worker

Name of Worker
_________________________________________

We Welcome You At
_________________________________________

Name of Group
_________________________________________

Meeting Details
_________________________________________

Age Range(s)

_________________________________________

Person to Whom You Are Responsible (your line manager)


_________________________________________

Range of work/tasks to be undertaken:

______________________________________________________________________________

______________________________________________________________________________

We want to help you give the best possible service to your group, so we will meet with you regularly to discuss how things are going.  We will also make sure that you receive any training needed.

Signed
____________________________
DATE
_________________

(Project Leader/Director/Trustee)

To Be Completed By the Worker With Children/Young People

I confirm that I have read the Just42 policy on protecting children and young people.  

I will endeavour to carry out the policy and if there are things I do not understand or if I have reason to be concerned about a child I will check with the appropriate leaders.  

I will follow guidelines on safe working practice and the code on discipline.

Signed
____________________________
DATE
_________________

Appendix G

Just42 General Information and Consent FORM

Group

______________________________________________________

Full name of child/young person
____________________________________

Date of Birth
_____/_____/_____

Address
______________________________________________________

Details of any regular medication, medical problem (e.g. asthma, epilepsy, diabetes, allergies, dietary needs, etc.) or disability which may affect normal activity:

___________________________________________________________________

Please state date of last anti-tetanus injection if known
_____/_____/_____

With whom does your child live?__________________________________________

Telephone number        Day:
_________________ 
Evening:  __________________

Name of additional contact (grandparent etc or other holding parental responsibility)

___________________________________
Telephone number________________

If you do not have parental responsibility (e.g. you are a foster carer/grandparent etc) please give details of those with parental responsibility

Names

________________________
__________________________

Address(es)
________________________
__________________________

Telephone number(s)
__________________
__________________________

I give permission for
______________________________ to take part in the normal activities of this group.  I understand that separate permission will be sought for certain activities, including swimming, and outings lasting longer than the normal meeting times of the group.  I understand that while involved he/she will be under the control and care of the group leader and/or other adults approved by the church leadership and that, while the staff in charge of the group will take all reasonable care of the children, they cannot necessarily be held responsible for any loss, damage or injury suffered by my child during, or as a result of, the activity.

In an emergency and/or if I am not contactable, I am willing for my child to receive necessary hospital or dental treatment including an anaesthetic 

� YES
� NO
(Please tick)

Signed (parent/or adult with parental responsibility)
__________________________

NB  The information part can be completed by a carer.  Only those with parental responsibility (e.g. this does not include a foster carer) can sign the consent.

JUST42 Residential EVENTS Health Information and Consent Form

To be signed by Parent/Carer

Name


________________________________________________

Address

________________________________________________

Telephone No

________________________________________________

Date of Birth

________________________________________________

Name of Doctor
________________________________________________

Doctors Tel No
________________________________________________

National Health No
________________________________________________

Address where I can be contacted including phone no.

___________________________________________________________________

Details of any illness about which the leaders should be aware.

___________________________________________________________________

Details of any medication required during the event (all medication to be labelled correctly and clearly with name and dose needed each day)

___________________________________________________________________

Details of any allergies or special diet

___________________________________________________________________

Signed

________________________

PARENTAL CONSENT

In an emergency and/or if I am not contactable, I am willing for my child to receive necessary hospital or dental treatment including an anaesthetic 

� YES
� NO
(Please tick)

Signed (parent/or adult with parental responsibility)
__________________________

NB  The information part can be completed by a carer.  Only those with parental responsibility (e.g. this does not include a foster carer) can sign the consent.

JUST42 Activities and Day Visits INFO & Consent Form

Proposed Visit or Activity
______________________________________

Design your own form to include the following

· Name of visit or activity

· Date

· Venue/destination

· Departure place and time

· Return place and time

· Cost (inc. cheques payable to)

· Transport arrangements

· Items to be brought (coat, swimming kit, packed lunch, money etc)

· Date by which reply is to be made, and person to whom it should be sent

Then include in your form a photocopy of the reply slip below

Reply Slip






One form per person

Full name of child/young person
______________________________________

Address
________________________________________________________

Please give details of any medical conditions (e.g. asthma, epilepsy, diabetes, allergies, dietary needs) or disability that may be affected by this activity)

___________________________________________________________________

Telephone number for emergencies 
      Day:  _______________________

Evening: _______________________

I have read the above information and I give permission for
____________________

to take part in this activity.

I give my consent to any medical treatment that may be necessary in event of an emergency

I enclose a cheque or cash to the sum of
£____:____

Signed (parent/or adult with parental responsibility)
__________________________

Date
____/____/____

This consent form should be taken with the worker on the activity or visit.

This sheet should be photocopied

JUST42 Accident and Incident Form

This form should be completed immediately after any accident or significant incident.  The worker should discuss with the line manager what follow up action is necessary

Day, date and time of the incident
______________________________________

What are the names, addresses and ages of those involved in the incident?

___________________________________________________________________

___________________________________________________________________

Where did this incident take place?
______________________________________

Name of your group
__________________________________________________

Who is normally responsible for group?  (name, address and telephone number)

___________________________________________________________________

___________________________________________________________________

Who was responsible for the group at the time of the incident, if different from the above?  (name, address and telephone number)

___________________________________________________________________

___________________________________________________________________

Which other workers were supervising the group at the time of the incident? (names, addresses and telephone numbers)

___________________________________________________________________

___________________________________________________________________

Who witnessed the incident? (names, addresses, telephone numbers, and ages if under 16) Normally only two witnesses would be needed.

___________________________________________________________________

___________________________________________________________________

Describe the accident/incident (include injuries received and any first aid or medical treatment given)

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

Have you retained any defective equipment?

� YES
� NO  � NONE INVOLVED
(Please tick)

If so, where is it being kept and by whom?

___________________________________________________________________

What action have you taken to prevent a recurrence of the incident?

___________________________________________________________________

___________________________________________________________________

Is the site or premises still safe for your group to use    � YES  � NO    (Please tick)

Is the equipment still safe for your group to use?   � YES  � NO    (Please tick)

Who else do you need to inform?

___________________________________________________________________

Have they been informed?
 � YES  � NO    (Please tick)


If so, when and by whom?

Signature of person in charge of group at time of accident/incident

__________________________
Print Name   ___________________________

Date
____/____/____

Form seen by Project Leader/Director 

Signature
__________________________

Date
____/____/____

Appendix H

Confidential

Reporting abuse 

JUST42 Worker’s action Sheet
Name of Child/Young Person:____________________________________________

Address


____________________________________________

Date of Birth


____/____/____

Name of Person Reporting Event_________________________________________

Date
____/____/____
Time
_____________________

Sequence of Events/Actual Words Used/Observations

(Use skin maps overleaf where appropriate, but do not undress the child!)

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

Action Taken

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

Name of Person Contacted:
____________________________________________

Date
____/____/____
Time
_____________________

Notes:

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

Signed  _______________________________________ Date ___________________

BODY CHART

Appendix I
Confidential 
Responding to abuse 

JUST42 Worker’s Follow up form
Name of Child/Young Person:____________________________________________

Name of Person taking/reporting Follow Up Action: _____________________________________

Date of original incident:
____/____/____


Follow-up Action reported by child/young person, family or other agencies:

(Indicate who has taken and/or reported the action)

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

Follow-up Action taken by Just42:

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

Any further action required? Yes/ No

If yes, what action is needed? By whom?

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

___________________________________________________________________

Signed  _______________________________________ Date ___________________

Appendix J

Just 42 Policy Document

- Guidelines For Discipline
Discipline is the education of a person’s character. It includes nurturing, training, instruction, chastisement, verbal rebuke, teaching and encouragement. It brings security, produces character, prepares for life, is evidence of love and is God’s heart. (Hebrews 12:5-12 and Proverbs 22:6)

Ask God for wisdom, discernment and understanding and pray for and with the child/young person.

Work on each individual child’s positives, do not compare them with each other, but encourage and build them up, giving them responsibility for simple tasks.

Build healthy relationships with young people and be a good role model, setting a good example. You can’t expect children to observe ground rules if you break them yourself.

Take care to give quieter and well behaved members attention and don’t allow some children to take all your time and energy.

Be consistent in what you say and ensure that other workers know what you have said – this avoids manipulation.

Look honestly at your programme – if children are bored, they misbehave. Is the programme at fault?

NEVER smack or hit a child and don’t shout – change voice tone if necessary.

Discipline out of love NEVER anger. (Call on support from other leaders if you feel you may deal with the situation unwisely in your anger.)

Negotiate clear ground rules appropriate to the age of the group e.g. no swearing, racism or calling each other names, a respect for property, and make sure the members understand what action will be taken if not kept.

Each young person is unique, special and individual, and each child needs a different method of being dealt with. We need to ask why the child is behaving that way.

Separate children who have a tendency to be disruptive when together. Give them a chance, warn them and only separate if they are disruptive as a last resort.

Have the child sit right in front of you or get a helper to sit next to the child.

Be pro-active and encourage helpers to be pro-active and not wait to be told to deal with a situation.

Take the young person aside and talk to them, challenge them to change, whilst encouraging them on their strengths.

Warn a child that you will speak to their parents and do so if necessary. Warn them, send them outside the room (care re supervision), back into the service or ban them for a week. (Never a total ban without reference to your leader and ensure parents are advised in cases of banning.)

If a child’s behaviour is constantly disruptive, seek advice and guidance from a leader. 

Pray before you meet and evaluate the session before you leave. 

APPENDIX K

POLICIES RELATING TO THE USE OF CRIMINALRECORDS INFORMATION

Name of church/organisation:
  Just42   ____________________________________________

Contact:  
Mike Simpson  

Address:
Just42, Woodbridge Youth Centre, The Avenue, Kingston Road,

 Woodbridge. IP12 4BA
Phone:

01394 380992 / 07770 580902
Email:

mike@just42.org.uk

On behalf of the organisation detailed above (referred to in this document as “the organisation”) I confirm our commitment to recruit all staff and volunteers in accordance with “Safe from Harm” principles, the Criminal Records Bureau “Code of Practice” and legislative requirements.  

In particular, the organisation has adopted an equal opportunities policy and a policy on the secure storage, handling, use, retention and disposal of disclosure information in accordance with the Criminal Records Bureau code of Practice.  

Equal Opportunities

1. This organisation is committed to providing a vital, practical response to the needs of those we serve, regardless of race, religion, lifestyle, sex, sexuality, physical/mental disability, offending background or any other factor.  

2. As an organisation using the Criminal Records Bureau (CRB) Disclosure Service to assess applicants’ suitability for positions of trust, Just42 undertakes to comply fully with the CRB Code of Practice and to treat all applicants for positions fairly.  It undertakes not to discriminate unfairly against any subject of disclosure on the basis of conviction or other information revealed.  

3. We actively promote equality of opportunity for all, with the right mix of talent, skills and potential and welcome applications from a wide range of candidates, including those with criminal records.  We select all candidates for interview based on their skills, qualifications, experience and commitment to the values of the organisation.  

4. A Disclosure is only requested after a thorough risk assessment has indicated that one is both proportionate and relevant to the position concerned.  For those positions where a Disclosure is required, all application forms, job adverts and recruitment briefs will contain a statement that a Disclosure will be requested in the event of the individual being offered a position.  

5. Where a Disclosure is to form part of a recruitment process, we encourage all applicants called for interview to provide details of any criminal record at an early stage in the application process.  We request that this information is sent under separate, confidential cover to the recruiter within the organisation and we guarantee that this information will only be seen by those who need to see it as part of a recruitment process.  

6. Unless the nature of the position allows Just42 to ask questions about a candidate’s entire criminal record, we only ask about “unspent” convictions as defined in the Rehabilitation of Offenders Act 1974.  

7. We ensure that all those in the organisation who are involved in the recruitment process have been suitably trained to identify and assess the relevance of circumstances of offences.  We will also ensure that they have received appropriate guidance and training in the relevant legislation relating to the employment of ex-offenders eg the Rehabilitation of Offenders Act 1974.  

8. At interview, or in separate discussion, we ensure that an open and measured discussion takes place on the subject of any offences or other matter that might be relevant to the position.  Failure to reveal information that is directly relevant to the position sought could lead to withdrawal of an offer of employment or voluntary work.  

9. We make every subject of a CRB Disclosure aware of the existence of the CRB Code of Practice and make a copy available on request.

10. We undertake to discuss any matter revealed in a disclosure with the person seeking a position before withdrawing a conditional offer of employment. 

Having a criminal record will not necessarily bar anyone from working with us. This will depend upon the nature of the position and the circumstances and background of their offences.  

APPENDIX L

SECURE STORAGE, HANDLING, USE, RETENTION AND DISPOSAL OF DISCLOSURES AND DISCLOSURE OF INFORMATION

1.
General Principles.  As an organisation using the Criminal Records Bureau (CRB) Disclosure service to help assess the suitability of applicants for a position of trust Just42 complies fully with the CRB Code of Practice regarding the correct handling, use, storage, retention, and disposal of disclosures and disclosure information.  It also complies fully with its obligations under the Data Protection Act and other relevant legislation pertaining to the safe handling, use, storage, retention and disposal of disclosure information and has a written policy on these matters, which is available to all those who wish to see it on request.  

2.
Storage and access.  Disclosure information is never kept on an applicant’s personal file and is always kept separately and securely, in lockable, non-portable, storage containers with access strictly controlled and limited to those who are entitled to see it as part of their duties.  

3.
Handling.  In accordance with Section 124 of the Police Act 1997, Disclosure information is only passed to those who are authorised to receive it in the course of their duties.  We maintain a record of all those to whom Disclosures or Disclosure information has been revealed and we recognise that it is a criminal offence to pass this information to anyone who is not entitled to receive it.  

4.
Usage.  Disclosure information is only used for the specific purpose for which it was requested and for which the applicant’s full consent has been given.  

5.
Retention.  Once a recruitment (or other relevant) decision has been made, we do not keep Disclosure information for any longer than is absolutely necessary.  This is generally for a period of up to six months, to allow for the consideration and resolution of any disputes or complaints.  If, in very exceptional circumstances, it is considered necessary to keep Disclosure information for longer then six months, we will consult the CCPAS Disclosure Unit, who in turn will discuss this with the CRB and will give full consideration to the Data Protection and Human Rights individual subject access requirements before doing so.  Throughout this time the usual conditions regarding safe storage and strictly controlled access will prevail.  

6.
Disposal.  Once the retention period has elapsed, we will ensure that any Disclosure information is immediately suitably destroyed by secure means, ie by shredding, pulping or burning.  While awaiting destruction, Disclosure information will not be kept in any insecure receptacle (eg waste bin or confidential waste sack).  We will not keep any photocopy or other image of the disclosure or any copy or representation of the disclosure.  However, notwithstanding the above, you may keep a record of the date of the issue of a disclosure, the name of the subject, the type of disclosure requested, the position for which the disclosure was requested, the unique reference number of the disclosure and the details of the recruitment decision taken.  

7.
Our relationship with CCPAS as an umbrella organisation.  We accept that the CCPAS Disclosure Unit as our umbrella organisation has a responsibility to ensure, as far as reasonably practicable, that we comply with all the requirements made upon us in the CRB Code of Practice, this and other policy statements, and in other CRB procedures and processes.  We undertake to keep CCPAS informed of any changes in our organisation, personnel or practices which could materially affect our ability to work within these expectations.  

Date Adopted:  16th October 2003                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                                _________________________________

APPENDIX M


CRB CODE OF PRACTICE

This Code of Practice is published under section 122 of the Police Act 1997 ("the Act") in connection with the use of information provided to registered persons ("Disclosure information") under Part V of that Act.

Disclosure information is information

· contained in criminal record certificates under section 113 of the Act (which are referred to in this Code as "Standard Disclosures"), or 

· contained in enhanced criminal record certificates under section 115 of the Act (referred to in this Code as "Enhanced Disclosures"), or 

· provided by the police under section 115(8) of the Act. 

Except where indicated otherwise, the Code of Practice applies to all recipients of Disclosure information - that is to say

· registered persons, 

· those countersigning Disclosure applications on behalf of registered persons, and 

· others receiving such information. 

Where reference is made to "employers", this should be read as including any person at whose request a registered person has countersigned an application, including

· voluntary organisations and others engaging, or using the services of, volunteers, and 

· regulatory and licensing bodies. 

Further information in relation to the Code, and other matters relating to registered persons and others having an involvement with Disclosure information, is contained in an Explanatory Guide.  (For explanatory Guide see the CRB web site at www.disclosure.gov.uk)

Purpose of the Code
The Code of Practice is intended to ensure - and to provide assurance to those applying for Standard and Enhanced Disclosures - that the information released will be used fairly.
The Code also seeks to ensure that sensitive personal information is handled and stored appropriately and is kept for only as long as necessary. Guidance to employers on other matters will be issued separately.

Obligations of the Code
These are as follows:

1. Fair use of Disclosure information


Recipients of Disclosure information shall:

· observe guidance issued or supported by the Criminal Records Bureau ("the Bureau") on the use of Disclosure information - and, in particular, recipients of Disclosure information shall not unfairly discriminate against the subject of Disclosure information on the basis of conviction or other details revealed. 

In the interest of the proper use of Disclosure information and for the reassurance of persons who are the subject of Disclosure information, registered persons shall:

· have a written policy on the recruitment of ex-offenders, so that a copy can be given to all applicants for positions where a Disclosure will be requested. 

· ensure that a body or individual at whose request applications for Disclosures are countersigned has such a written policy and, if necessary, provide a model for that body or individual to use. 

In order that persons who are, or who may be, the subject of Disclosure information are made aware of the use of such information, and be reassured, Employers shall

· ensure that application forms for positions where Disclosures will be requested contain a statement that a Disclosure will be requested in the event of a successful application, so that applicants are aware of the situation; 

· include in application forms or accompanying material a statement to the effect that a criminal record will not necessarily be a bar to obtaining a position, in order to reassure applicants that Disclosure information will not be used unfairly; 

· discuss any matters revealed in Disclosure information with the person seeking the position before withdrawing an offer of employment. 

· make every subject of a Disclosure aware of the existence of this Code of Practice, and make a copy available on request; and 

· in order to assist staff to make appropriate use of Disclosure information in reaching decisions, make available guidance in relation to the employment and fair treatment of ex-offenders and to the Rehabilitation of Offenders Act 1974. 

2. Handling of Disclosure information


Recipients of Disclosure information

· must ensure that Disclosure information is not passed to persons not authorised to receive it under section 124 of the Act. Under section 124, unauthorised Disclosure is an offence; 

· must ensure that Disclosures and the information they contain are available only to those who need to have access in the course of their duties; 

· must securely store Disclosures and the information that they contain; 

· should retain neither Disclosures nor a record of Disclosure information contained within them for longer than is required for the particular purpose. In general, this should be no later than six months after the date on which recruitment or other relevant decisions have been taken, or after the date on which any dispute about the accuracy of the Disclosure information has been resolved. This period should be exceeded only in very exceptional circumstances which justify retention for a longer period. 

Registered persons shall

· have a written security policy covering the correct handling and safe-keeping of Disclosure information; and 

· ensure that a body or individual at whose request applications for Disclosures are countersigned has such a written policy, and, if necessary, provide a model for that body or individual to adopt. 

3. Assurance


Registered persons shall:

· cooperate with requests from the Bureau to undertake assurance checks as to the proper use and safekeeping of Disclosure information. 

· report to the Bureau any suspected malpractice in relation to this Code of Practice or any suspected offences in relation to the misuse of Disclosures. 

4. Umbrella Bodies


(a) An Umbrella Body is one which has registered with the Bureau on the basis that it will countersign applications on behalf of others who are not registered.

(b) Umbrella Bodies must satisfy themselves that those on whose behalf they intend to countersign applications are likely to ask exempted questions under the Exceptions Order to the Rehabilitation of Offenders Act 1974.

(c) Umbrella Bodies must take reasonable steps to ensure that those to whom they pass Disclosure information observe the Code of Practice.

5. Failure to comply with the Code of Practice


The Bureau is empowered to refuse to issue a Disclosure if it believes that

· a registered person, or 

· someone on whose behalf a registered person has acted has failed to comply with the Code of Practice. 

Emergency Contact Numbers





If situation is life threatening call 999





Just42 Contacts


Appointed Persons:


Mike Simpson:  Office: 01394 380992 


   Home: 01394 380809	Mobile: 07770 580902 


Malcolm Knapp: Office: 01394 380992


   Home: 01394 460030   Mobile: 07717 497383





Independent Person:


Karen Gardner c/o Just42 or 01394 380692





Social Services	08456 023023 (office hours)


01473 715111 (out of hours incl.w/e)





NSPCC		0800 800500





Childline		0800 1111
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